WHAT IS A  COPY

AND
HOW DO YOU CERTIFY A COPY?
A copy is a document other than the original.

The certifying individual must view the original document before they can certify a true copy.

To certify a copy, simply stamp, type, or print “CERTIFIED TO BE A TRUE COPY” on the page and have someone at the command that has “By direction authority” from the CO, type or print his or her full name and Rank or Rate, and have them sign over their name, i.e.

CERTIFIED TO BE A TRUE COPY
JOHN M. DOE, LT
